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[Monoxenue
0 MOPSIAKE YHHUTOKRECHHS NEePCOHANBHBIX JAHHBIX

1. O0mue nosoxenuss -

I.1. Hacroswmee [longoxkeHnue O mopsiake YHUYTOXKEHUS TMEPCOHANBHBIX JAHHBIX B
MyHHLHMNATBHOM Ka3eHHOM yupexaeHnn «LIeHTp couManbHOro oGCnyskMBaHMS IPaXaaH
MOKWJIOrO BO3pacTa W HMHBaNMAOB TawTaroabCKOro ropoackoro mnoceneHus» (nanee —
[Tonoskenue) ycTaHAaBAWBACT NMEPHOAMYHOCTb M CMOCOOBI  YHUUTOXKEHMS HOCHTENeil,
COAepIKALIHX MEPCOHANIbHbIE NaHHbIE CYOBEKTOB MEPCOHAIbHBIX JAHHBIX.
1.2, Llenbto Hacroswero Ilonokenus siBasercs obecrieyeHue 3ailiHThl npaB U cBOOO.
padOTHHKOB MpH 00pabOTKe HX MEPCOHAIbHLIX aHHBIX B MyHMUHNAILHOM Ka3eHHOM
yupesaeHun  «lleHTp counanbHOro 0oOCHy:KMBaHHA TIpaskAaH MOKHIOrO BO3pacTa H
HHBAMA0B TalITaroibCKoro ropoJckoro rnoceeHus» (nauee — Yupexaenue).
|53 OcHOBHbIE MOHsTHS, HCMOBb3yeMble B [Tonokennu:

¢ CyObEKT MEpPCOHANbHBIX JAHHBIX — PabOTHUK W (MIH) HHOE MU0, K KOTOPOMY

OTHOCHTCS COOTBETCTBY HOLLHE NEPCOHANbHbIE TaHHbIE,

e padOTHMK ~— (H3MYECKOe JHLO, BCTYNMBIIEE B TPYHOBbIE OTHOLICHHS C
YupekaeHuem,
¢ TMCpPCoHasbHbIC JAaHHbIE — MH(OpPMauUMA, CcoXpaHeHHas B JroGom (dopmare,

OTHOCALLAACS K ONPEAENEHHOMY WM ONpenesisieMOMy Ha OCHOBAHHHM TaKoil
nuopmaunn dusnueckomy muuy (CyObekTy MepCOHANbHBIX AaHHbIX), KOTOpas
cama no cebe MAM B codeTaHnu C Jpyroi wuHbOpmauMed, HMelollelcs B
YupekaeHuu, no3soaser UAeHTHPHLUMPOBATb JIMYHOCTb CyOBEKTa MEePCOHANBHBIX
JaHHBIX,

¢ 00padoTka MepCOHAJIbHBIX JAHHBIX — JefCTBHs (Onepauuu) ¢ MepcoHalbHbIMU
JAHHBIMH, BKJIKOYas cOOp, CHCTEMATH3ALMIO, HAKOIUIEHHE, XPAHEHHE, YTOYHEHHE
(OOHOBJIEHHE, HM3MEHEHHE), HCMOJL30BAHHE, PACMpPOCTPaHeHHe (B TOM wHCie
nepenayy), obesnuuuBaHue, OJOKHPOBAHHE, YHUUTOKEHHE  MEPCOHANBHBIX
JIAHHBIX,

* VYHHYTOXKEHHE TMEPCOHAIbHBIX MAHHBIX — JHCTBHS, B pPe3yJbTaTe KOTOPbIX
HEBO3MOKHO ~ BOCCTAHOBHTL  COAEPKAHHME  MEPCOHANBHBIX  AAHHLIX B
HHPOPMALHOHHOIT CHCTEME NEePCOHANIbHBIX JaHHbBIX M B PE3YNbTaTe KOTOPLIX
YHHUYTOKAKTCA MaTepHaJibHbI€ HOCHTEJTH MEPCOHAJBbHbBIX TaHHbIX

-



¢ HOCHTEJIM MEePCOHANbHBIX NAHHBIX — KaK 3J€KTPOHHbIE (IHCKETbI, KOMIAKT-1HCKH,
JIEHTBI, (QUell- HAKONUTENH H JIP.), TaK W HEIIEKTPOHHbIe (6yMakHbIe) HOCHTENH
MEPCOHABbHBIX NAHHbIX.
I.4. Hacrosiuiee [lonoxkenue paspaboraHo Ha ocHoBe MenepanbHoro 3akona ot 27.07.2006
N 149-@3 «O06 nnpopmaiu, HHOOPMALMOHHbIX TEXHOJIOTUSX H O 3alinTe HHPOPMALHIY,
®enepanpHoro 3akona ot 27.07.2006 N 152-®3 «O nepcoHanbHbIX NaHHBIX» W APYTHX
HOPMATHBHBIX MMPABOBBIX AKTOB.

2. IlpaBuIa yHHYTOKEHHSI HOCHTE1EH, COAePIKAMMNX NePCOHATBHbIE AAHHbIE

2.1 VHHYTO)KEHWE - HOCHTEneil, COmepiKallMX MepCOHAbHbIE NaHHble CyOBEKTOB
NEPCOHAIbHBIX AAHHBIX, J0JI’KHO COOTBETCTBOBATb CJIEAYIOLLHM MPaBHIaM:
¢ ObITb KOH(HIAEHUMATBHBIM, HCKJTHOYas BO3MOIKHOCTb MOCJEAYOLIEro

BOCCTAHOBJICHHS,

« 0pOPMAATLCS HOPHIMYECKH, B YACTHOCTH, AKTOM O BBIAENEHHH JOKYMEHTOB,
COAeprKaLLMX MEePCOHANIbHbIE JaHHble CYOBEKTOB TMEpPCOHAIbHBIX HAaHHBIX, K
YHHYTOKEHHIO M @KTOM 00 YHUYTOKEHHH HOCHTEJEH, CONEPIKALIHX MEPCOHATbHbIE
NlaHHble CyOBEKTOB MEPCOHABHBIX AaHHbIX -

¢ JOJI’KHO MPOBOJHTBLCSA KOMHCCHEN MO YHUUTOKEHHIO MEPCOHATBHBIX NaHHbIX

* YHHYTOXKEHHE JOJKHO KacaTbCs TOJBKO TeX HOCHTENeH, ComeprKaliux
MepCoHabHbIE NaHHbIE CYOBEKTOB MEPCOHANBHBIX AAHHBIX, KOTOPbIE MOMNEKAT
YHHYTOKEHHIO B CBSI3H C HCTEYEHHEM CPOKA XpPaHEHWsl, JOCTHIKEHHEM LeJH
00paleTKH YKa3aHHBIX MEPCOHANBHBIX NaHHbIX NHOO YTPaTOil HEOOXOAHMOCTH B
HX IOCTHIKEHIH, HE 10MycKasi CNy4aiHOr0 W MPeAHAMEPEHHOrO YHHYTOKEHHS
AKTYalbHbIX HOCHTEIEN,

3. HMopsitok yHHUTOKEHUSI HOCHTEIeH, COAEPKALINX MEePCOHATBLHBIC AAHHBIE

3.1 TlepcoHanbHble naHHbie CyObEKTOB MEPCOHANBHBIX AAHHBIX XPAHATCS HE AOJBLIE, Yem
JTOro TpedyrT uUenn MX oOpaloTKH, M MOAJIEKAT YHHYTOKEHHIO MO HCTEYeHMH CPOKa
XpaHeHHs, NOCTHKEHHM wuenel oOpaboTkM WM B Cllydyae yTpaThl HEOOXOAUMOCTH B HX
AOCTHAKEHHH.

3.2 Hocnrenn, comepikaliue nepcoHanbHble NaHHbIE CyOBEKTOB MEPCOHANbHBIX AaHHBIX,
YHHUYTOKAKOTCA B CMELMATBbHO OTBEAEHHOM Ul 3TUX ULeseH MOMELIeHHH KOMMCCHEH Mo
YHUYTOKEHHIO MEPCOHANBHBIX AAHHbBIX, YTBEP)KAEHHOH MPUKA30M aHpeKTopa YupekaeHus
(nanee — Komuccus).

3.3 Hocurenn, coneprkaliue rnepcoHagbHble JaHHblE CyOBEKTOB MEPCOHANBLHBIX NaHHbIX,
yuiutoxkatotes Komuecueid B cpok, He npesbiwmarownii 30 (TpuauaTt) aHel ¢ natTel
HCTEUEHHA CPOKA XPAHEHHs, AOCTHKEHHs Lesn 00paboTKH MepCOHaNbHbIX AaHHBLIX JIHOO
YTPATbl HEOOXOAHMOCTH B HX JOCTH/KEHHH.

34 Komueenst  npousBoant o100p OyMakHLIX HOCHTENEH MePCOHABHBIX JaHHbIX,
MOANEKALLNX YHUYTOKEHHIO, ¢ yKa3aHHEM OCHOBAHMIT ISl YHHUTOKEHHSI.

3.5, Ha Bce oroOpaHHble K YHHYTOKEHHMIO NOKYMEHTbI COCTABIIS€TCS AKT O BbLACJCHHH
AOKYMEHTOB, COAEPIKALUMX TMEPCOHANIbHBbIE JaHHblE CyOBEKTOB MEPCOHANIbHBIX AAHHBIX, K
YHHUYTOKCHHIO.

3.0. B akrax 0 BblLAENEHHH JOKYMEHTOB, COIEPKALIMX TMEPCOHAJbHbIE NaHHbIe CyOLEeKTOB
MEPCOHANBHBIX ~ JaHHBIX, K YHUYTOKEHMIO M akTaXx 00 YHUYTOKEHMHM HOCHTENEN,
COMEPIKALLMX MEePCOHANbHbIE NaHHble CyOBEKTOB MEPCOHANBHBIX JaHHbIX, HCMPABJIEHHS He

J0MyCKAtOTCS.



37 Komuccus NpopepsieT Hainuie BCEX JIOKYMEHTOB, BKJIIOUEHHBIX B aKT O BbIAEJCHHUH
HocHTeneil, coepKalnX MEPCOHATbHBIC AaHHbIC CyOBbEKTOB MEPCOHANBbHBIX JAHHDIX, K
YHUUTOKEHHIO.

38 [lo OKOHYAHHM CBEPKH aKT O BbLACJICHHH JIOKYMEHTOB, COIEPIKALUNX nepcoHaibHbIE
laHHble CyObEKTOB NEPCOHAJIbHBIX AAHHBIX, K YHUUTOKEHUIO TOAMUCHIBACTCA  BCEMH
anenamu Komuccun.

30 HocuTeau, coaeprkallue NepcoHabHbIC JAHHBIC CyOBEeKTOB MEPCOHANbHBIX AHHbIX,
oToOpaHHbIE 1Jis YHHUYTOKCHH: H BIUTIOUEHHbBIE B AKT, MOCjie MPOBEPKH HX Komuccueit
rnepenatoTcsa OTBETCTBEHHOMY 34 YHHUYTOKEHHNE IOKYMEHTOB B noMeLeHHe MPUEMHOI.

310, YHUYTOKEHHE HocHTeneil, coaepiKallux  NepCoHaIbHbIC NaHHble CyObEKTOB
[ePCOHAIBHBIX JaHHBIX, TPOU3BOAHTCH fnocjie yTBEP/KAEHMs aKTa B MPHUCYTCTBHM BCEX
qneHoB KoMucCHM, KOTOpbIE HECYT MEPCOHANbHYIO OTBETCTBEHHOCTb 3a MpaBHJIbHOCTH H
MOJHOTY YHHUTOKEHHUS NEPEUHCNCHHBIX B aKTe HOCHTENEN.

311 VHUYTOKEHHE TMepCoHabHbIX MaHHBIX, €CIH 3TO JOMYCKAeTCsi MaTepHalbHbIM
HOCHTEEM, MOXKET MPON3BOAHTLCA CIOCOBOM, MCKTIOUAIOLHM [1ajibHEHLIY IO o0paboTky
JTHX MEPCOHANbHBIX [AHHBIX € COXPaHEHHEM BO3MOKHOCTH 00padOTKH HHBIX JAAHHBIX,
3a)IKCHPOBAHHbIX Ha MATEPHAJILHOM HocHTeae (yaaneHne, BbIMAPbIBAHHE).

312 YHHIuUTOKEHHE HOCHTENeH, COaepKainx nepcoHasbHble JAaHHbBIC, OCYLLECTBIIACTCA B
CNEAYOLLEM TOPAIKE:

¢ YHHYTOKEHHE MEPCOHANBHBIX NAaHHbIX, coneprkauxcs Ha OyMaKHBIX HOCHTCAX,
OCYILECTBASETCS  MyTEM  W3MEJbUCHHA Ha MeJIKMe 4acTH, MCKJIO4YatoLne
BO3IMOJKHOCTb  TIOC/IEAYIOLIEr0  BOCCTAHOBJICHHS unpopmaunu. H3menpuerne
OCYLLECTBACTCSE ¢ MCMOJb30BAHNEM wpeznepa (yHUUTOKHUTEA JIOKY MEHTOB),
YCTQHOBJIGHHOTO B TMOMELICHHH MpUEMHOI, 100 JOKYMEHTI nepeaarTes Ha
nepepadoTKy (YTHIIH3ALHIO) OpraHu3aLHaM, cOBHpAKOLLMM BTOPCHIPbE (MY HKTbI
npHemMa MaKyJ1aTypbi);

o YHHHMTOXKEHHE MEPCOHANIBHbIX NAHHBIX, COZEPKALMXCA HAa MALIHHOYHTACMbIX
HOCHTENAX, OCYLIECTBIAETCS MyTEM HaHECeHWs HM HeyCTPaHHMOro uznueckoro
MOBpesKACHHs, HCKJII0HYAIOLIEro BO3MOJKHOCTb MX HMCMONb30BaHMsA, a Takike
BOCCTAHOBAGHHS AaHHBIX, BbilleyKa3aHHOe AOCTHTALTCA nyTem aepOpMHPOBAHHS,
HapyLIeHHs eMHOTT LeJOCTHOCTH HOCHTENA,

e noaleKalnie yHHUTOKEeHHo (daias ¢ NepCoOHANbHbIMH  1aHHBIMH cyObeKTOB
nepecoHaNbHbIX  AAHHBIX, pacﬁono;l\’eHHble Ha JKeCTKOM JHCKe, YAanstoTCs
CpeicTBAMH OMepaLiHOHHOI CHCTEMbI KOMITbIOTEPA € MOC/EIY OLMM «OUHIIEHHEM
KOP3HHbBD),

e B CJyuae A0MyCTHMOCTH MOBTOPHOTO ncnosnbzosadms Hocutenst CD-RW, DVD-RW
NpUMEHSIETCs MPOrpaMMHOE yAaleHNe («3aTMpaHHe») COAEPKUMOTO ANCKA MyTEM
ero (popmaTHpoBaHus € MOCAEAYOLIEH 3annchbio HOBOI1 MH(pOpMALMH HA NaHHBIH
HOCHTEJIb.

4. lopsiaoK CAAYH MAKYJIATYpPbI

4.1 JIOKyMEHTbI MO MCTEHCHHH CpOKa XPaHEHHs, AOCTHKEHHHN ueneit obOpadoTkh WM B
ciydae yTparhl HeOOXOMHMMOCTH B X NOCTHKEHHH TIOIEXKAT YHHUTOKEHHUIO TyTEM CAatH
opraHu3aLHAM, CoOHPAIOLIHM BTOPCHIPHE (MyHKTbI nprema MaKyJiaTypbl).

47 BbigeeHHble AOKYMEHTb MO aKTy O BbIACJICHHUH JIOKYMEHTOB, ~ COAGPIKALLHX
epcoHaIbHbIE AaHHbIC cyOBEKTOB TEPCOHANBHBIX JaHHBIX, MepenarTes K YHHUUYTOKEHHIO B
_\H'dKOBaHHOM BHIE.

43 JIOKyMeHTbI, NOIJekKatlie BbIBO3Y, HE JOMAHbI conepkaTh Oymary M KapToH, HE
NPUroaHbIe A nepepaboTky; Oymary W KapTOH, MOKPbITBIC [OJIMATHIIEHOM W JAPYTHMI
MOMMMEPHbBIMIE TIIEHKAMH, MaTepHall, BbIIENAIOLLHIT AIOBATbIE M TOKCHUHbIE BELICCTBA.



4.4 JIOKyMEHTBI, noanexkarmne BbIBO3Y, HE IOJI’KHBI COAEPIKATD!

* TPAMNbLE, BEPEBKY, LINAraT U3 NyOSHBLIX BOJIOKOH H MOITMMEPOB,

* MCTAIMYECKNE W NIEPEBAHHbBIE H3JEJHS, KYCOUKH CTEKJIA M KEPAMHKH, KAMEHb,
Yrob, CAOay, ueanodaH, Ueanynona, noauMepHbie MaTepuasibl B BUAE M3
(NICHOK, rpaHyJi), MEHOMIACT, MCKYCCTBEHHYIO H HaTyPabHYIO KOXKY, KJIEEHKY,
OnTyM™, napaduH, OCTATKH XHMHYECKMX H MHHEPAbHBIX BEILECTB 1 KPacok,

¢ BJAKHOCTb NOKYMEHTOB, MOJJIeKAllas BbIBO3Y, AOJKHA ObITh He Oosee 10
MPOLEHTOB.

4.5 Cnava oopmIsieTcs npHeMO-caaTOYHbIMH HAKJIAAHBIMH, AaHHbIE KOTOPbLIX (aaTa caayi,
HOMEp HaKNa[HOI, BEC CHAHHON MaKkynaTypbl) YKasblBAOTCS B aKTe O BbIAE]EHHI
AOKYMEHTOB, COACPIKALUMX TMEPCOHANbHBIE JaHHble CYyOBEKTOB MEPCOHANBHBIX AAHHbIX, K
YHHUTOKEHHIO.

46. Tlorpyska W BbIBO3 1OKYMEHTOB OCYLUECTBASIOTCH  MOX KOHTPOJIEM  J1MLaA,
OTBETCTBEHHOTO 3a 0DecreyeHne COXPaHHOCTH A0OKYMEHTOB CTPYKTYPHOrO NoJApa3AeseHHs!.
4.7 OTOOpaHHble K YHUUTOKEHHIO JOKYMEHTbI mepen cnadeii Ha nepepaboTKy B KayecTse
MaKy1aTypbl 10/KHbI B 00S3aTENLHOM MOPSIAKE M3MENbYATLCA 10 CTENEHH, HCKIIOUAOLLe]
BO3MOKHOCTb MPOUTEHHS TEKCTa.

S. Mopsixok oopmaennst 10KYMEHTOB 06 YHHUTOKEHHN NEePCOHATbHBIX AAHHBIX

S.1. OO yHHyTOXEHMH HOCHTeNeH, conep:alx nepcoHajibHble naHHble, Komuccus
COCTABJIACT M NOAMHCBIBACT aKT 00 YHHUYTOKEHUH HOCHTENIel, Conepskalux nepcoHatbHbie
JaHHble  CYOBEKTOB  MEPCOHANBHBIX  AaHHBIX,  KOTOPbIIi YTBEPIKAAETCA  AUPEKTOPOM
YupekaeH st
52 AKT 00 YHHUTOKEHUN HOCHTeNell, comepiaix NepCOHaNbHbIE NaHHble CyObLEKTOB
HEPCOHATBHBIN: AAHHbIX, COCTABISETCA MO YCTAHOBJIEHHON (opme.
B akTe ykasbiBaroTes:

e JlaTa, MECTO U BPEMSst YHHYTOKEHHS

¢ JIOJUKHOCTH, haMUINK, HHULHAIbI yieHoB KoMucenn:

* Bl M KOJIMYECTBO YHHYTOKAEMBIX HOCHMTENEH, COmEpKALIMX TepPCOHAJbHbIE

JaHHbIe CyOBEKTOB MEPCOHAIBHBIX TAHHBIX,

¢ OCHOBAaHHME AN YHHUTOKEHHUS,

e Cnocod YHHUYTOKEHHUS.
5.3 ®akT yHHYTOKEHMS HOCHTENEN, COZEPIKALLMX MEPCOHAJIbHbIE [aHHble CyObEeKTOB
MEPCOHAIBHBIX  JIAHHBIX, (DHKCHPYETCS B KypHane ydyeTa JOKYMEHTOB, nepefaHHbIX Ha
yHIUTOMKEHHE. JaHHBIM 1OKYMEHT ABJISETCH NOKYMEHTOM KOHMDHAEHUHATBHOrO Xapakrepa u
BMECTE C aKTamMi XPaHUTCSt B MOMELIEHHH OTAeNa KaApoOB B TeYeHHe OAHOro rona. I1o
HETCHEHII CPOKA XPAHEHHA aKT O BBINEJNIEHHH JOKYMEHTOB, COAEPIKALIMX MEPCOHATbHbIE
JanHble CYOBEKTOB MEPCOHANBHBIX 1aHHBIX, K YHHYTOKEHHIO M akT 06 YHUUYTOKEHHH
HOCHTENCH,  COAEPKALLMN  NEPCOHANbHbIE JaHHbIE CyOBEKTOB MEPCOHANBHBIX AaHHbIX.
NCPEatOTCst B apXHB HAa XpaHEHHe.

6. OTBeTCTBEHHOCTD

0.1 OTBETCTBEHHbIM JIMLIOM 33 OPraHH3ALMIO XPaHEHHS! IOKYMEHTOB SIBJISIETCS CrIELHaNHCT
0T/1e1a Kaapos.

6.2, Crieunanuct oTmena KaapoB  MOMKET ObiTh NPUBJIEYEH K aJMHUHHUCTPATHBHOI
OTBETCTBEHHOCTH 3a HapyuieHue TpeGOBaHUIl MO OpraHM3aUMH XpaHeHHs JOKYMEHTOB,
COMEPIKAILIX MEPCOHANBHbIE TaHHbIE.
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